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REMINDERS:

• The new website for accessing Renweb is factsmgt.com 

• The desktop version of Renweb is no longer supported

• Please remember to change from Date to Term                                        

when you enter Classroom, else you will not see all your 

classes
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REPORT CARD (Exam Grades)

• EXAM GRADES DO NOT GO IN THE GRADEBOOK 

• INSTEAD CLICK ON REPORT CARD FROM THE DROP-DOWN MENU 

ON THE RIGHT AND YOU WILL BE BROUGHT TO A SCREEN WITH 

MORE GRADING OPTIONS 

• NOTE OTHER AVAILABLE INFORMATION SUCH AS AVERAGE, GPA, 

STUDENT PASS OR FAIL



REPORT CARD

• THE TABLE HEADINGS TELL WHICH TERM YOU ARE IN AND THE TYPES OF GRADES YOU CAN 

ENTER. ENTER YOUR EXAM GRADES UNDER EXAM 1 (FOR THE CHRISTMAS TERM)

• THE TABLE WILL ALSO SHOWS THE WEIGHTED AVERAGE FROM THE GRADEBOOK
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COMMENTS
• THERE IS A PRESET LIST OF GENERIC COMMENTS THAT IS TO BE USED

• CLICK ON COMMENTS, SELECT THE STUDENT AND A POP UP BOX WILL 

APPEAR

• CLICK KEY AND THE DROP-DOWN LIST WILL APPEAR ON THE RIGHT. THEN 

CHOOSE THE RELEVANT COMMENT

• CLICK THE SAVE BUTTON WHEN FINISHED 



COMMENTS

• INSERT A COMMENTS UNDER EACH 
STUDENT’S NAME

• THE COMMENTS WILL START WITH F/T
FOR FORM TEACHERS, Y/S FOR YEAR 
SUPERVISOR, PRINCIPAL FOR THE 
PRINCIPAL, AND GUIDANCE FOR THE 
COUNSELLORS

• THEREFORE, THE SOURCE OF THE 
COMMENT IS CLEAR ON THE REPORT 
CARD
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SKILL SET (BY STUDENT)

SCROLLING RIGHT, CLICK ON ‘SKILL BY 

STUDENT’

• SELECT THE STUDENT FROM THE DROP-

DOWN MENU 

• GRADE BOTH CONDUCT AND EFFORT 

WITH A LETTER GRADE (A-E), FROM A 

BEING THE BEST TO E BEING THE WORST

THE SKILL SET IS A GRADE THAT REFLECTS THE EFFORT AND CONDUCT OF THE STUDENT



SKILL SET (BY SUBJECT)

YOU MAY ALSO GRADE THE 
ENTIRE CLASS BY SELECTING 
EITHER CONDUCT OR 
EFFORT



THANK YOU 
FOR YOUR TIME

IF YOU EXPERIENCE ANY DIFFICULTY WHILE ENTERING YOUR GRADES FEEL FREE TO CONTACT THE ICT
DEPARTMENT

DAWN MACGREGOR-BROMFIELD

DMACGREGOR-BROMFIELD@JC.EDU.JM

KADEEN MITCHELL

K.MITCHELL@JC.EDU.JM


